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Job Title: Truck Driver Shift: 2

Department: Production Location: Owatonna

Reports To: Production Supervisor FLSA Status:

Position Purpose
Use company pickup, straight truck, or semi to efficiently move raw materials, components, finished goods or materials
needed in day to day plant processes. Pick up and/or deliver “rush” parts, materials, dies, etc. to various suppliers, vendors
or customers. Perform warehouse material handling duties to maintain work schedules, safety and productivity in the area
of responsibility.

Essential Duties & Responsibilities
Efficiently and safely operate a forklift, straight truck, semi and pickup truck to deliver or pick up parts, raw materials,
equipment, and finished goods for vendors, suppliers, off site warehouse etc. Report any accident, safety hazard, and
damaged equipment or products.
Maintain company pickup, straight truck, and semi to ensure they are clean, orderly and in top operating condition by
performing preventive maintenance as needed.
Coordinate and plan deliveries and pick up parts needed for day to day plant activity through Warehouse, Traffic and
Maintenance departments.
Assist Warehouse group as time permits, to relieve work load.
Safely operate a stand-up or sit-down forklift and other material handling equipment efficiently in the movement and
storage of materials; may regroup parts to maximize available space and assist in maintaining an orderly warehouse. -
Provide minor service on the forklift and report any problems or needed maintenance to Supervisor or Lead. 
Operate scales accurately to assure correct inventory and issuing of material. - Determine correct weight and quantity of
parts. - Correctly record required information on identification documents and other paperwork. 
Move and store containers of hazardous material in a safe manner.
Follow all Minnesota and inter-state driving laws and D.O.T. regulations, including random drug testing.
Follow all safety rules and procedures throughout the plant.
Perform other duties as assigned.

Knowledge / Skills / Abilities
Skills/Abilities - Must have good driving record. Must be reliable, cooperative and a self-starter. Read and interpret
inventory cards, orders, order numbers, etc. Accurately compute numbers and have neat legible handwriting.
Learning Period - To learn the basics of the job requires three to six months. To handle all aspects of the job with minimal
supervision takes twelve months with three months to learn the driving duties. Paint Services Facility incumbent will be
prepared to fulfill driving obligations upon job commencement.
Supervision Received - Under general supervision, the incumbent is expected to refer only exceptional problems to
supervisor. Assignments are usually specific, incumbent selects from a variety of established procedures to complete
tasks. Required to keep Supervisor or Lead informed of whereabouts at all times
Problem Solving and Decision Making - Must coordinate deliveries so that delivery schedule is efficient and timely.
Determines the best delivery route to maintain time schedule. Determines the best way to load, unload trucks and when
appropriate maintenance is required. Paint Services Facility incumbent must be able to haul hazardous waste properly,
including the use of placards on trailers. Errors in judgment are usually detected in subsequent steps. 
Relations with Others - Has contact with Warehouse personnel, various plant Supervisors, Leads, vendors and
customers. May participate in small group activities such as task groups, safety meetings and other improvement efforts. 



Qualifications / Prior Experience
Training and Experience - Commercial Drivers Class A CDL license, Minnesota driver’s license and experience driving
straight truck. Forklift training is necessary, knowledge of material handling and the warehouse system is helpful. Must
have valid forklift license.
Additional Preferred Qualifications - Must have valid Minnesota Health Card. A Hazardous Chemical Certificate is
desirable. However, if the position is located at the Paint Services facility, a Class A license, CDL (commercial driver’s
license) certification, and an Air Brake Test.

Work Environment / Other Requirements
Equipment Operated - Straight truck, pickup truck, semi, forklift, automobile, pallet jack, scales, battery charger,
computer, and RF equipment.
Working Conditions and Hazards - Generally good, with occasional temperature fluctuations from seasonal changes.
Exposure to hazards of operating the forklift, trucks and automobile, which require constant attention for the safety of self
and others. Occasional hazards of truck driving in inclement weather. Uniform safety practices consist of safety glasses,
safety shoes and other devices as required. 
Physical Effort Required - Considerable moderate to heavy lifting, a variety of standing, bending, pulling, pushing and
visual attention. 


